
Position Description
Executive Director

Reno County Historical Society

Position Purpose

The Executive Director (ED) is responsible for the existing and future operations of the
Reno County Museum (RCM) and the Kansas Underground Salt Museum (KUSM).
The ED works at the direction of the Reno County Historical Society (RCHS) Board
(hereafter referred to as "Board") and ensures that RCHS staff executes the vision and
long-range plans of the organization, in conformance with the Society's bylaws. The ED
will be responsible for hiring professional staff and will supervise overall museum
operations. The Ed will work closely with KUSM project partners, governmental entities
and regulatory agencies. The ED will foster public support for the Society. The ED will
ensure that accurate financial and budget records are prepared and maintained, and will
coordinate the preparation of financial requests, grants and other solicitations for both
RCM and KUSM. The ED may dele.gateroutine management functions, but will remain
active in donor and membership activities for the Society.

Hours

This is a full-time position, with hours and days dependent upon workload. Some
weekend and evening work will be required.

Compensation

$50,000 to $60,000 annually, plus benefits.

Essential Functions

. Direct management of the KUSM and RCM.

. Be responsible for fundraising.

. Serve as principal staff for the Board. Provide monthly reports to the Board on
the operations of both RCM and KUSM.

. Periodically review and update the policies and goals of the Board.

. Serve as primary public spokesperson for RCHS as necessary.

. Oversee the planning, organizing, coordination, scheduling and production of
exhibits and programs.

. Manage the Preservation and enhancement of the RCHS artifact collections.

. Ensure that all RCHS public outreach, education programs, exhibits and activities
are of a quality that meets or exceeds professional standards.

. Maintain professional associations that allow RCHS staff to develop skills within
the museum profession.

. Supervise, evaluate, and direct staff.

. Prepare and oversee the annual budgets for both the KUSM and RCM.




